LIBRARY DISASTER PLAN - COLLECTION SALVAGE PLAN AND PROCEDURES

· During an emergency situation, the Disaster Recovery Team Leader will be in charge of all library response and recovery functions. 

· The Team Leader will act in consultation with the members of Library Disaster Team. 

· All staff will be expected to participate in library salvage and restoration work, performing under the direction of the team leader and library unit heads. 

· In the event of the absence of a team member, those present should assume necessary roles, as they deem appropriate.

No one should enter the building until Emergency Response or Law Enforcement Professionals have declared it safe. Exposed wiring, standing water and the release of 

toxic materials may not be obvious to the untrained observer.

The Team Leader and selected members of the Salvage Team will assess damage. They will: 

1. Do a walk through to get an overview of problem. If possible documenting damage using still (or video) camera. 

2. Determine what efforts can be initiated locally and what if any services must be contracted out. 

3. Determine who is needed to help with recovery efforts and make necessary calls. 

4. Determine what supplies are needed and if any items need to be purchased. 

5. Obtain approval for purchasing of necessary supplies project coding all purchases "Emergency" for later tracking. 

6. The Team Leader, in consultation with campus administrators, will develop a plan of action based on priority lists. 

7. Determine if damaged volumes should be recovered or discarded. 

8. Decide if items to be saved should be packed for freezing, packed for removal to a drying facility, or moved to a nearby drying area. 

9. Crew Managers will establish work crews, provide training, and discuss sorting criteria. 

Adapted from UCLA Library Disaster Plan
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