MICROFORMS RECOVERY

Microfilm

· Rewash in clean water and dry within 72 hours.

· Do not remove the films from their boxes. Hold cardboard boxes (and their labels) together with rubber bands. Fill boxes with water, wrap 5 cartons of film into a block with plastic wrap. Pack the blocks into a heavy duty cardboard box lined with 3 garbage bags. Label as wet film and ship to a microfilm processor.

Microfiche

· Freeze or dry within 72 hours

· Handling Precautions

· Do not move items until a place has been prepared to receive them.

If the fiche cannot be air dried immediately keep them wet inside 

containers lined with garbage bags until they are frozen.

· Drying Methods

· Freeze if arrangements cannot be made to air dry the fiche quickly. Fiche should be removed from the paper jackets to dry. Jackets should be retained to preserve information printed on them, this information should be transferred to new jackets once the fiche is dry and ready to be stored again.

· The best air drying method is to clip fiche to clotheslines with rust-proof clips.

· Though freeze-drying of photographic materials is not widely recommended. If dealing with large quantities of fiche this option should be investigated.
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