RECOVERY OF FLOPPY DISC MEDIA

Floppy disks have been recovered using the following procedure:
· The plastic diskette housing is opened up by breaking the plastic welds at the back edge of the diskette (edge opposite the edge with the aluminum shutter).

· The plastic welds can be popped open by carefully prying open the corners of the back edge of the diskette using a fingernail, knife, or screwdriver.

· If a sharp object is used to pry open the cassette, care should be taken not to insert the object too far into the diskette as it can scratch or damage the media disk.

· The diskette housing is expanded and the disk medium is removed using a gloved hand. Either nylon or cotton gloves are acceptable for this purpose. Rubber gloves can be used if a cloth glove is not available, but it is not as good as oils or greases on the glove can be transferred to the disk. 

· DO NOT use bare hands for this task as you will leave fingerprint oils on the disk. Always make sure that you handle the disk medium gloved hand.

· It is recommended that the contents of the recovered diskette be copied immediately to a brand new diskette or onto a working hard drive. Not only does this verify that the disk is readable, but it provides a new copy of the information on reliable media. If the disk cannot be read, software is available, such as Norton Utilities¨ and SpinRite¨, which can assist in the recovery of the information on the diskette.
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